


SAMPLE OF HIRING LETTER FROM THE EMPLOYER 

 

Should be printed on Department Letterhead 
 
To Whom It May Concern: 
 
This is an evidence of on-campus employment for STUDENT’S NAME. 
 
Nature of student’s job: 
 
Start Date: 
 
Number of Hours/Week: 
 
EMPLOYER CONTACT INFORMATION 
 
Employer Identification Number (EIN): 
 
Employer’s Telephone Number: 
 
Student’s Immediate Supervisor: 
 
Employer’s Signature: 
 
Signatory’s Title: 
 
Date: 
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