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ADDENDUM No. 1 �t CONCORD CAMPUS 

ISSUANCE OF NON MASTER KEY(S)/ACCESS TO CONCORD CAMPUS ONLY 

I. ISSUANCE OF NON MASTER KEYS/ACCESS TO CONCORD FACULTY AND STAFF

a. University will provide key(s)/access to employees who work on the Concord Campus and

who business needs require key(s)/access

b. Issuance of any key(s)/access shall be authorized by the Executive Director, Concord

Campus, and approved by the Director of Facilities Operations.

II. KEY(S)/ACCESS REQUEST PROCEDURE

a. Key(s)/access request authorization and approval: All requests must include an academic

program need or business need justification specific to the Concord Campus, and an

authorization signature from the Executive Director of the Concord Campus

b. Request for key(s)/access shall be reviewed and approved by the Director of Facilities

Operations or designee.

III. K
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