
At least 30 days before 
deadline: PI informs ORSP of 
intent to submit an LOI, Pre-

Proposal or Full Proposal to an 
External Sponsor and enters 

proposal information in 
Cayuse 

WHEN DO I NEED TO SUBMIT MY LETTER OF INTENT (LOI), PRE-PROPOSAL, FULL- PROPOSAL TO  
THE OFFICE OF RESEARCH AND RESEARCH & SPONSORED PROGRAMS FOR A FULL REVIEW? 

 
 
 
 
 
 

        

 

 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 

Rev. 

Please note: 
PI’s are strongly urged to allot ample time for a detailed proposal review (full review) prior to submission. The University 
reserves the right to withdraw any submitted proposal that does not comply with University policy and/or State and Federal 
regulations or Sponsor guidelines. 

1/29/2023 

 
 
 
 

25 days before 
deadline: 

ORSP and PI develop 
budget based on 

discussion and project 
specific goals 

 
 
 

 
20 days before 

deadline: 
PI provides ORSP with 
a strong draft/nearly 
final version for a full 
review. 

 
 
 
 
 

15 days before 
deadline: 

ORSP finalizes 
Cayuse record and 

initiates routing 
through the Cayuse 

system 

 
 
 

 
 
 
5 days before deadline: 

ORSP is given clearance to 
submit a final version.  All 
related regulatory 
requirements should be 
resolved (eg., conflict of 
interest, IRB/IACUC related 
confirmations, etc.) 

 
 
 
 

 
At least 4 days before 

deadline: Respond and 
resolve issues; provide 


