ORSP confirm with faculty if
additional compensation originally
budgeted will apply.

Faculty must inform ORSP about any
other current or pending effort that
could also affect workload during
the same compensation period.

Pl completes and submits Faculty
Additional Compensation
> Request Form

ORSP reviews the form, ensures
the information is complete and
that it complies with grant
requirements.

ORSP completes and routes Faculty
Appointment Form (FAF) via Adobe
Sign.

PI, Chair, Dean review and
— > approve the form. ORSP signs
as final approver.

Once the form is fully approved
ORSP wiill submit information
to Academic Affairs.

Academic Affairs creates and
submits payment contract to
Payroll to process payment




